REQUEST FOR APPLICATIONS RFA-OAA-12-000025


USAID DEVELOPMENT GRANTS PROGRAM (GDP)
REQUEST FOR APPLICATIONS RFA-OAA-12-000025

CONCEPT PAPER FORMAT AND CONTENT

The concept paper must be:

· A maximum of six (6) pages (the six-page maximum does not include the cover page or/and attachments);
· Typed, single space on letter (8.5 x 11 inches) size paper; 
· Printed in 12 size font (charts, tables and spreadsheets may be not less than 10 font); 
· Written in English; 
· Submitted electronically, written in Word (version 2000 or later) or Adobe PDF format with spreadsheets in MS Excel (version 2000 or later) or in tables that are compatible with MS Word;

· Handwritten applications will not be accepted.   

Format and content of the concept papers

Concept papers must include the following three (3) components and address all sub-components. The concept papers must be organized as follows:
a. Cover Page (does not count towards six page limit)

b. Technical Description (six pages maximum)

· Situation analysis
· Proposed approach
· Connection to USAID goals and priorities
· Budget
· Sustainability
· Capacity development
· Partnerships
· Cost Share (a cost-share or match from non-government sources of 10% or more for LNGOs is required). 
c. Attachments (There is no page limit; the attachments must be concise and not be a continuation of the requested six-page content)

A. COVER PAGE (does not count towards 6 page limit)
Place and date: ______________
To 

USAID/Macedonia

Samoilova 21

1000 Skopje

Subject:  USAID RFA # RFA-OAA-12-000025
Name of Organization: 
______________________________________________________________________________Registered as Local Nongovernmental Organization (LNGO)

Address of organization: ______________________________________________________________________________
Contact person (name and position/title, telephone number, fax and e-mail address):
______________________________________________________________________________
Name(s) and title(s) of the principal author(s) of this concept paper: ______________________________________________________________________________
Title of proposed program: ______________________________________________________________________________
Funding requested for in the area of: USAID/Macedonia ________________________sector

Total amount of funding requested (in USD): ________________

Project duration (total months): ________   Proposed start date: _________End date: _______

Names of other organizations or donors to whom the Applicant is submitting the application and/or which are funding the proposed activities: 
______________________________________________________________________________
Name and title of the authorized representative of the applicant

Signature

B. TECHNICAL DESCRIPTION (6 pages maximum)

With reference to the content of this project paper component please follow the instructions provided in the RFA on pages 19, 20 and 21.

C. ATTACMENTS 

(There is no page limit; the attachments must be concise and not be a continuation of the requested six-page content)
The content of this concept paper component should consist of the following:
· Statement of how the applicant satisfies the criteria defined by USAID for a Local NGO: 

· Is organized under the laws of the recipient country;

· Has its principal place of business in the recipient country;

· Is majority owned by individuals who are citizens or lawful permanent residents of the recipient country or be managed by a governing body, the majority of whom are citizens or lawful permanent residents of a recipient country; and

· Is not controlled by a foreign entity or by an individual or individuals who are not citizens or permanent residents of the recipient country.
(More details are provided on page 15 of the RFA)

· Statement of USAID and/or U.S. Government assistance (directly or as a subgrantee) received during the preceding five-year period. Organizations that did not receive USAID funds during the preceding five-year period must state this fact. Include a brief description of activities, donor(s) and amount of support received in the previous five years.
· Concise description of the Applicant's development experience including project descriptions, results and evaluations;

· A brief statement of the history of the organization; its primary development focus, capabilities and challenges;

· An organizational chart of the Applicant organization;

· Proposed staff roles and responsibilities; and

· Period of performance (i.e. life of project) work plan.
