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July 11, 2012 
 
 
USAID Macedonia 
Samoilova, 21 
1000 Skopje 
Republic of Macedonia 

 
 
 
SUBJECT: Request for Quotation for Democracy and Governance Survey for 

2012 
RFQ Number:  SOL-165-12-000004 
 
 
 
Dear Prospective Bidder: 
 
USAID Macedonia invites interested bidders to submit quotation for Democracy and 
Governance Survey for 2012.  
 
This opportunity is open to local companies.  
 
Complete documentation related to survey solicitation follows below. 
 
The deadline for the receipt of quotations is 1400 hours (local time) on August 6, 2012.  No 
quotations will be accepted after this time. 
 
Please direct any questions regarding this solicitation in writing to Rade Knezevic at 
rknezevic@usaid.gov  no later than 1400 hours (local time) on July 20, 2012. Questions 
must be submitted in English language.   
 
The U.S. Government intends to award a Purchase Order to the bidder whose quote is 
deemed to be the most advantageous, i.e. best-valued. 
 
On behalf of Andrew Posacki, Contracting Officer 
 
Sincerely, 
Rade Knezevic,  
Procurement Agent 
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Request for Quotation 
Democracy and Governance Survey for 2012 

 
 
I. OBJECTIVE 
USAID Macedonia seeks to contract the services of a local research and polling agency to 
conduct a national annual survey of Macedonian citizens’ attitudes and practices regarding 
democracy and civic participation, and their perceptions about political, civil, and 
governmental institutions.  The data from the survey will be used by USAID to measure 
progress toward specific indicators for our annual results review and to assist in shaping our 
programs in the democracy and governance area. 
 
II. STATEMENT OF WORK 
The Contractor shall design a questionnaire using the questionnaires for the Democracy and 
Governance surveys conducted in previous years.  The questionnaire should consist of 
approximately 60 questions1 covering the following topics: 
 

(a) acceptance of democratic values and attitudes; 
(b) perception of politics; 
(c) political participation; 
(d) perceptions of political and governmental institutions, including the parliament; 
(e) perceptions of local government; 
(f) perceptions of the rule of law and the work of the courts/judiciary; 
(g) perceptions of corruption and the general situation in the country; 
(h) participation in and perceptions about non-governmental organizations; 
(i) perceptions of media;  
(j) global climate change; and 
(k) basic socio-demographic indicators, such as: gender, age, education, ethnicity, 

family status, religious status, etc… 
 
USAID will provide the Contractor with a copy of the questionnaire used for the survey 
conducted in the previous year.  This questionnaire with slight modifications to be proposed 
by the Contractor is to be used in this survey.  The Contractor shall prepare the required 
amendments and updates to the questionnaire, and submit the draft questionnaire to USAID 
for approval. USAID shall review this draft questionnaire and provide oral and possibly 
written comments on it within three (3) days of receipt.  The Contractor is responsible for 
incorporating any changes requested by USAID and finalizing the questionnaire.  The final 
questionnaire shall be prepared in English and submitted to USAID for final review.  The 
Contractor will be responsible for updating the Macedonian and Albanian translations2 of the 
questionnaire to be used for fielding.  A copy of the final Macedonian and Albanian 
questionnaire shall also be submitted to USAID.3   
 
Once the questionnaire has been approved by USAID, the Contractor shall pilot test the 
questionnaire.  The purpose of this pilot testing is to make sure the wording of the 
questionnaire is clear and understandable to the respondents, that the questions elicit the 

                                                            
1 Thirteen of these 60 questions include 5 to 19 sub-questions. 
2 USAID will provide the Contractor with the Macedonian and Albanian versions of the questionnaire used in 
the previous year. 
3 This questionnaire will become the property of USAID and the Contractor will not be able to utilize this 
questionnaire, or any part of this questionnaire, without written permission from USAID. 
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responses intended by the questions, and that the length of time required to administer the 
questionnaire is reasonable.  The Contractor should report back to USAID on the findings of 
this pilot test and discuss any possible changes to the questionnaire that may be warranted. 
 
Following the pilot test, and any modifications that may result from this test, the Contractor 
shall administer the questionnaire.  The Contractor is expected, in its response to this Request 
for Proposals, to describe in detail the methodology by which it will administer the 
questionnaire.  However, the methodology employed must, at a minimum, include: 

 a survey sample of between 1,500 and 1,600 respondents drawn from the adult 
segment of the population; i.e. those 18 years and older; 

 out of the total survey sample, between 1,100 and 1,200 respondents must be 
representative of Macedonia nationally, while around 400 respondents must be 
representative of USAID target municipalities4, with regard to sex, age, education, 
ethnicity, size and place of residence; and 

 the questionnaire shall be administered by trained interviewers through standardized 
face-to-face interviews.5  

 
The fielding of the questionnaire is expected to take no more than ten days, but should be 
administered in as short a time as possible to reduce the influence of external factors on the 
results.  
 
Following the fielding of this questionnaire the Contractor shall collate the data and provide 
USAID with a first level sorting of the data in English.6 In this first level sorting we expect 
the Contractor to provide us with a breakdown, by question, of how the respondents 
responded.  The Contractor shall provide USAID with three (3) copies of this first level 
sorting of data in English, along with the file on disk.  The first level sorting is due not later 
than COB October 15, 2012. 
 
The full analysis and final report for year 2012 is due to USAID in clear and understandable 
English by close of business not later than November 15, 2011.  The final report shall include 
a discussion of the methodology used and the sampling universe for the survey including 
socio-demographic information.  The final report shall also include an executive summary of 
the key findings of the survey not to exceed three (3) pages.   
The body of the report shall consist of no more than 50 pages (not including appendices) and 
provide an in-depth analysis of the survey results cross-tabulated and broken down into the 
following key areas: 
 

(1) civic rights and freedoms – what do citizens understand these to mean, what value do 
they place on them, how are they perceived; 

(2) principles of political life –what are the normative ideas citizens have about political 
life, what is their level of support for “democratic” practices and attitudes;  

                                                            
4 USAID will provide the Contractor with a list of target municipalities. 
5 The Contractor is responsible for ensuring that all interviewers are properly trained in standard field interview 
techniques.  In its response to this RFP the Contractor should explain how it will control for the quality of its 
interviewers, and describe the experience required and/or training to be provided to the interviewers to ensure 
their ability to professionally administer this survey. 
6 Please note the Contractor is responsible for submitting all documents in clear and understandable English, so 
needs to ensure sufficient resources and time is allocated for this. 
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(3) political participation – by what means do citizens participate in political life and 
what are the levels of participation, in what ways might they be willing to participate 
and under what circumstances; 

(4) political climate – public perception of politics and the current government, what are 
the positions of the political parties, how are the various political parties perceived, 
what are the profiles of their supporters; 

(5) public institutions – what is public perception of key public institutions including the 
President, the parliament, the judiciary, and the government, how is the work of these 
institutions viewed, how do citizens rate the effectiveness and transparency of these 
institutions, how do citizens rate the ability of these institutions to solve various 
political, social and economic problems, how well informed are citizens about the 
work of these institutions; 

(6) judiciary – public trust in the judiciary, and citizens perceptions of its efficiency, 
transparency and political influence in the courts;  

(7) corruption – citizens perception of corruption as it relates to various institutions; 
(8) local government – how do citizens perceive reform of public administration, what is 

their perception about local government, the work of local government in Macedonia, 
and the ability of local government to solve community problems, how well citizens 
are informed about the role of local government; 

(9) NGOs and volunteering – what is public perception about the usefulness of NGOs, 
what are the rates of membership in NGOs of those interviewed, how regularly are 
citizens volunteering their time or contributing financially or in kind to NGOs;  

(10) media - where are people getting their news and information, what are reader, 
listener and viewership rates of national print and broadcast media, what media does 
the public have confidence in, what is the profile of the readers, listeners, and viewers 
of the various major national media; 

(11) global climate change 
(12) USAID awareness – citizens familiarity with USAID, their perception about the 

work of USAID in Macedonia, programs of technical assistance, and level of 
financial support. 

 
The final report should explain what these survey results mean in the context of Macedonia’s 
transition to a market economy and democratic society.  The report should also discuss trends 
in comparison to previous years’ survey results (which USAID will provide to the successful 
applicant).  USAID has been conducting this survey since 2000, so the Contractor should 
plan to compare the results with eleven years of previous results.  The data should be 
disaggregated by gender, age, ethnicity, level of education, and size and location of residence.  
Relevant differences in opinions by gender and ethnicity should be analyzed.  The final report 
shall use graphs and charts, as well as narrative to illustrate the findings of the survey.  The 
appendices should include the cross-tabulation tables as well as other relevant information. 
 
The contractor shall submit to USAID six copies of the final report, and two copies of the 
appendices, in English.  The report shall also be submitted to USAID on a CD7, including 
cross-tabulation tables. 
 
The Contractor will prepare up to three presentations of the key findings and survey results 
for up to three different audiences in Power Point and/or other appropriate format.  The 
results will be presented to USAID and other audiences to be identified by USAID.  The 
                                                            
7 The results of the survey will become the property of USAID and the Contractor will not be able to utilize the 
survey results, or any part of the survey results, without written permission from USAID. 
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dates and time for the presentations will be confirmed between USAID and the Contractor.  
The Contractor will be responsible for making appropriate venue8 and translation 
arrangements, as well as provide other logistical support for the presentation in coordination 
with USAID.  The presentations will be completed not later than January 31, 2013. 
 
III. SCHEDULE 
 

- Award the Purchase Order with the selected firm – by August 31, 2012; 
- Finalize the work on the questionnaires – September 14, 2012; 
- Pilot test – September 15/16, 2012; 
- Feedback from the pilot test and changes to the questionnaires, if any – September 

20, 2012; 
- Survey field work – September 20 – 30, 2012; 
- First level sorting of results – October 15, 2012; 
- Final report – November 15, 2012; 
- Up to three presentations – by January 31, 2013. 

 
IV. LOGISTICS 
The Contractor is responsible for providing all necessary logistical support for this task, such 
as transportation, translation, office space, and computer equipment.  
The Contractor is also responsible for arranging the venue, the equipment, and refreshments 
for the presentations.  
 
V. DELIVERABLES (Timetable) 
 
1) Final questionnaire in English, Macedonian and Albanian; 
2) First level sorting of the survey data in English; 
3) Final report in comprehensible English ten (10) copies of the final report, and three (3) 
copies of the appendices, in English. 
 
The report shall also be submitted to USAID on disk (in Microsoft Word 2000)9, including 
cross-tabulation tables. 
 

Deliverables Due: 
 

 Final Questionnaire      September 14, 2012 
 First Level Sorting of the survey data   October 15, 2012 
 Final Report       November 15, 2012  

 
The documents must be written in comprehensible English. The final report must be reviewed 
by an English native speaker. 
The Team shall be responsible for providing the final deliverables to USAID Macedonia in 
an electronic form (in Microsoft Word) and in hard copy. 
 
All products generated as a result to this forthcoming contracting action will become 
property of USAID. The contractor is prohibited to use any of these documents (material) 

                                                            
8 To include finger food and drinks for one presentation for approximately 40 - 50 persons.   
9 The results of the survey will become the property of USAID and the Contractor will not be able to utilize the 
survey results, or any part of the survey results, without written permission from USAID.   
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outside this contract, unless a written approval is obtained from the Contracting Officer to 
do so.  
 
VI. PERIOD OF PERFORMANCE  
The period of performance is on or about (o/a) September 1, 2012 to January 31, 2013. 
 
VII. SUPERVISION 
The contractor will work under the direct supervision of the USAID/Macedonia Contracting 
Officer’s Representative (COR). The COR will be under the general direction and 
coordination of the USAID Macedonia Supervisory Program Officer. The COR for this 
action shall be determined later, with the contract award. 
 
VIII. ISTRUCTION TO BIDDERS 

A. Submission of Quotes 

Submit signed and dated offers to the office specified in this solicitation at or before the exact 
time specified in this solicitation. As a minimum, offers must show -- 

(1) The solicitation number; 

(2) The name, address, and telephone number of the bidder; 

(3) CVs of the proposed subject area experts who will perform the analysis of 
the results (maximum three page CV for each expert); 

(4) Demonstrate capacity of the firm by including three references for work 
done in the past 2 years; 

(5) Methodology by which the firm will carry out the survey in the stated 
timeframe; 

(6) Cost 
The cost segment of this quote should be presented on a separate page (a 
separate sheet of paper). It should be fairly detailed, yet not too complex. It 
should provide fair insight of all categories it includes, such as:  

 Preparatory work; 
 Field work;  
 Analysis and Reports 
 Presentations (express costs per single presentation for up to three 

presentations); 
 
Submit your quote in hard copy and by e-mail as follows: 
 

1. Provide three (3) copies of your quote in a sealed envelope marked "Quotation 
Enclosed" to the following address:  

USAID Macedonia  
  Samoilova 21 

1000 Skopje 
Republic of Macedonia 
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Attn. Rade Knezevic, for SOL-165-12-000004 
 

2. By e-mail to rknezevic@usaid.gov  
 
Quotes must reach USAID Macedonia premises by 2pm (local time), on August 6th, 2012 
in order to be considered. Otherwise they may be rejected as late.  
 
Quotes submitted in response to this solicitation shall be in the English language. Those 
received in other than English shall be rejected (FAR 52.214-34). 
 
Please direct any questions regarding this solicitation in writing to Rade Knezevic at 
rknezevic@usaid.gov no later than 2.00pm (local time) on July 20th, 2011. Questions must 
be written in English.   

B. Contract Award 

The Government intends to evaluate offers and award a contract without discussions with 
bidders. Therefore, the bidder’s initial offer should contain the bidder’s best terms from a 
price and technical standpoint. However, the Government reserves the right to conduct 
discussions if later determined by the Contracting Officer to be necessary. The Government 
may reject any or all offers if such action is in the public interest; accept other than the lowest 
offer; and waive informalities and minor irregularities in offers received. 

IX. EVALUATION CRITERIA 
 
 1.  Technical Evaluation Criteria 
 
A technical evaluation committee, using the criteria shown in this Section, will score 
technical Quotes. The criteria set forth will serve as the basis for evaluating the technical 
Quotes. The various functional elements of the technical criteria are assigned weighted 
scores, so that the Bidders will know which areas require emphasis in the preparation of their 
Quotes.  Where technical Quotes are considered essentially equal, cost may be determining 
factor. Bidders should note that these criteria:  
(1) Serve as the standard against which all Quotes will be evaluated; and  
(2) Serve to identify the significant matters which Bidders should address in their Quotes.  
  

The quotes will be evaluated on: 
 

I. Personnel Qualifications and Experience   55 points total 
The proposal should demonstrate the capacity and experience of the proposed subject 
area experts to perform the analysis of the results (include maximum three page CV 
for each expert); 
 

II. Specific Experience and Capacity of the Firm  30 points total  
The proposal should demonstrate the firm’s capacity to carry out the survey in the 
timeframe stated. A detailed timetable for carrying out of the tasks listed should be 
provided. The research and polling firm should also describe its experience 
conducting same or similar types of national surveys.10  

                                                            
10 In its response to this RFQ, the bidder should include three references for work done in the past two years. 
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III. Methodology       15 points total 
The proposal should describe in detail the proposed methodology by which the firm 
will carry out this survey.  At a minimum it must include the basic methodology 
described on page 2. The proposal should also demonstrate the firm’s capability to 
carry out the survey in the timeframe stated. 

 
The relative importance of each criterion is indicated by the number of points assigned; a 
total of 100 points is possible.   

 
 2. Cost Evaluation  
 
Cost has not been assigned a weight but will be evaluated for realism, reasonableness, 
allowability, allocability, and cost effectiveness. The pre-award evaluation of cost 
effectiveness will include an examination of the quote’s budget detail to ensure it is a realistic 
financial expression of the proposed project and does not contain estimated costs which may 
be unallocable, unreasonable or unallowable. Unrealistically low or high proposed costs or 
prices, initially or subsequently, may be grounds for eliminating a quote from consideration 
either on the basis that the bidder does not understand the requirements or has made an 
unrealistic offer. Offers should be sufficiently detailed to demonstrate their reasonableness. If 
estimated costs to perform the proposed effort have been decreased due to a management 
decision, provide a complete rationale and summary of the reduction by cost element. The 
burden of proof for credibility of proposed cost price rests with the bidder. 
Affordability is the total estimated contract price compared to the projected budget for this 
program.  
 

3. Basis of Award 
 

This is a competitive, best value, source selection that will be conducted in accordance 
with the Federal Acquisition Regulation (FAR) 13.106-2. These regulations are available 
electronically at https://www.acquisition.gov/far/ or http://farsite.hill.af.mil/vffara.htm 
 
1.1. The Government will select the best overall offer, based upon an integrated assessment 
of Personnel Qualifications and Experience, Specific Experience Relevant to the 
Assignment, Methodology, and Cost/Price. To be eligible for award, the bidder must be 
deemed responsible in accordance with FAR 9.104; meet all requirements of the 
solicitation; conform to all required terms and conditions; and include all required 
certifications. 
 
1.2. The Government intends to award one and only one contract as a result of this 
solicitation and seeks to award to the bidder who gives the USAID the best value in 
meeting or exceeding the requirements. This may result in an award to a higher rated, 
higher priced bidder, where the decision is consistent with the evaluation factors and the 
Contracting Officer (CO) reasonably determines that the specific qualifications and 
experience or, Personnel qualities, or superior methodology of the higher priced bidder 
outweighs the cost difference. Proposals unrealistic in terms of technical, management, or 
price commitments will be deemed indicative of an inherent lack of comprehension of the 
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complexity and risks of the requirements. 
 
1.3. To arrive at a best value decision, the CO will assess each offer in accordance with the 
evaluation factors described below. The Government may reject any proposal that is 
evaluated to be unrealistic in terms of program commitments, including contract terms and 
conditions such that the proposal is deemed to reflect an inherent lack of competence or 
failure to comprehend the complexity and risks of the program. 
  
1.4. While the Government source selection evaluation team and the CO will strive for 
maximum objectivity, the source selection process by its nature is subjective. Therefore, 
professional judgment is implicit throughout the entire process. 
 
X. PAYMENT 
The payment will be done in the same currency as the currency stated in the cost proposal.  
 
The payments against awarded contract will be effected in three equal installments following 
the deliverables due schedule. 
 

 The first installment equal to 1/3 (one third) of the total amount of the contract will be 
paid to the Contractor upon submission and approval by USAID of the final questionnaire 
in English, Macedonian and Albanian; 
 The second installment equal to 1/3 (one third) of the total amount of the contract will 
be paid to the Contractor upon submission and approval by USAID of the first level 
sorting of the survey data in English; 
 The third and final, installment equal to 1/3 (one third) of the total amount of the 
contract will be paid to the Contractor upon submission and approval by USAID of the 
final report in clear and understandable English. 
 

The Contractor shall submit an invoice for payment to the following address:  
 USAID Macedonia 
 Samoilova br. 21 
 1000 Skopje 
 Republic of Macedonia 

Attn: EXO 
 
The payment shall be processed by Electronic Fund Transfer (EFT), within 30 days upon 
receipt of proper invoice and Contracting Officer’s Representative (COR) certification that 
the services were delivered and accepted.  
 
XI. PROVISIONS AND CLAUSES (FAR) 

52.204-7 - Central Contractor Registration (Feb 2012) 

(a) Definitions. As used in this clause— 

“Central Contractor Registration (CCR) database” means the primary Government 
repository for Contractor information required for the conduct of business with the 
Government. 
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“Data Universal Numbering System (DUNS) number” means the 9-digit number assigned by 
Dun and Bradstreet, Inc. (D&B) to identify unique business entities. 

“Data Universal Numbering System+4 (DUNS+4) number” means the DUNS number 
means the number assigned by D&B plus a 4-character suffix that may be assigned by a 
business concern. (D&B has no affiliation with this 4-character suffix.) This 4-character 
suffix may be assigned at the discretion of the business concern to establish additional CCR 
records for identifying alternative Electronic Funds Transfer (EFT) accounts (see the FAR at 
Subpart 32.11) for the same concern. 

“Registered in the CCR database” means that— 

(1) The Contractor has entered all mandatory information, including the DUNS 
number or the DUNS+4 number, into the CCR database; and 

(2) The Government has validated all mandatory data fields, to include validation of 
the Taxpayer Identification Number (TIN) with the Internal Revenue Service (IRS), 
and has marked the record “Active”. The Contractor will be required to provide 
consent for TIN validation to the Government as a part of the CCR registration 
process. 

(b)  

(1) By submission of an offer, the offeror acknowledges the requirement that a 
prospective awardee shall be registered in the CCR database prior to award, during 
performance, and through final payment of any contract, basic agreement, basic 
ordering agreement, or blanket purchasing agreement resulting from this solicitation. 

(2) The offeror shall enter, in the block with its name and address on the cover page of 
its offer, the annotation “DUNS” or “DUNS+4” followed by the DUNS or DUNS+4 
number that identifies the offeror’s name and address exactly as stated in the offer. 
The DUNS number will be used by the Contracting Officer to verify that the offeror is 
registered in the CCR database. 

(c) If the offeror does not have a DUNS number, it should contact Dun and Bradstreet 
directly to obtain one. 

(1) An offeror may obtain a DUNS number— 

(i) Via the internet at http://fedgov.dnb.com/webform or if the offeror does not 
have internet access, it may call Dun and Bradstreet at 1-866-705-5711 if 
located within the United States; or 

(ii) If located outside the United States, by contacting the local Dun and 
Bradstreet office. The offeror should indicate that it is an offeror for a U.S. 
Government contract when contacting the local Dun and Bradstreet office. 

(2) The offeror should be prepared to provide the following information: 

(i) Company legal business name. 
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(ii) Tradestyle, doing business, or other name by which your entity is 
commonly recognized. 

(iii) Company physical street address, city, state and Zip Code. 

(iv) Company mailing address, city, state and Zip Code (if separate from 
physical). 

(v) Company telephone number. 

(vi) Date the company was started. 

(vii) Number of employees at your location. 

(viii) Chief executive officer/key manager. 

(ix) Line of business (industry). 

(x) Company Headquarters name and address (reporting relationship within 
your entity). 

(d) If the Offeror does not become registered in the CCR database in the time prescribed by 
the Contracting Officer, the Contracting Officer will proceed to award to the next otherwise 
successful registered Offeror. 

(e) Processing time, which normally takes 48 hours, should be taken into consideration when 
registering. Offerors who are not registered should consider applying for registration 
immediately upon receipt of this solicitation. 

(f) The Contractor is responsible for the accuracy and completeness of the data within the 
CCR database, and for any liability resulting from the Government’s reliance on inaccurate or 
incomplete data. To remain registered in the CCR database after the initial registration, the 
Contractor is required to review and update on an annual basis from the date of initial 
registration or subsequent updates its information in the CCR database to ensure it is current, 
accurate and complete. Updating information in the CCR does not alter the terms and 
conditions of this contract and is not a substitute for a properly executed contractual 
document. 

(g)  
(1)  

(i) If a Contractor has legally changed its business name, “doing business as” 
name, or division name (whichever is shown on the contract), or has 
transferred the assets used in performing the contract, but has not completed 
the necessary requirements regarding novation and change-of-name 
agreements in Subpart 42.12, the Contractor shall provide the responsible 
Contracting Officer a minimum of one business day’s written notification of 
its intention to: 

(A) Change the name in the CCR database;  
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(B) Comply with the requirements of Subpart 42.12 of the FAR; 

(C) Agree in writing to the timeline and procedures specified by the 
responsible Contracting Officer. The Contractor must provide with the 
notification sufficient documentation to support the legally changed 
name. 

(ii) If the Contractor fails to comply with the requirements of paragraph 
(g)(1)(i) of this clause, or fails to perform the agreement at paragraph 
(g)(1)(i)(C) of this clause, and, in the absence of a properly executed novation 
or change-of-name agreement, the CCR information that shows the Contractor 
to be other than the Contractor indicated in the contract will be considered to 
be incorrect information within the meaning of the “Suspension of Payment” 
paragraph of the electronic funds transfer (EFT) clause of this contract.  

(2) The Contractor shall not change the name or address for EFT payments or manual 
payments, as appropriate, in the CCR record to reflect an assignee for the purpose of 
assignment of claims (see FAR Subpart 32.8, Assignment of Claims). Assignees shall 
be separately registered in the CCR database. Information provided to the 
Contractor’s CCR record that indicates payments, including those made by EFT, to an 
ultimate recipient other than that Contractor will be considered to be incorrect 
information within the meaning of the “Suspension of payment” paragraph of the EFT 
clause of this contract.  

(h) Offerors and Contractors may obtain information on registration and annual confirmation 
requirements via the CCR accessed through https://www.acquisition.gov or by calling 1-888-
227-2423, or 269-961-5757. 

(End of Clause) 

NCAGE Code - to apply go to: https://www.natolog.com/ac135public/) 
   
Instructions:  
When you get to that Web site, click on the "CAGE Code Request" tab and follow the 
instructions. The first screen you will come to will allow you to check to see if an NCAGE is 
already assigned to the company that you require an NCAGE for. If your search does not find 
an existing NCAGE, click on the tab called "Request New CAGE" at the bottom of the search 
results screen. Follow the instructions provided on the Web site. Make sure you request for 
"S-CAGE" and not "I-CAGE".  To do that, 
        - Choose "private company" under "Type of Entity"; 
        - Emergency under Emergency Level; 
        - Respond "no" to the question: "Is the entity to be registered ...."; 
        - Country: Macedonia. Then click on ok  
On the next screen, you fill out all fields marked with * (First Name, Last Name, email).  
Then, click on Step 2 
Fill in the fields and then click on Step 3 
On the Organization Data - Generals screen, choose all applicable responses.  Under 
Questionnaire - future business, select "No" for the question related to "invitation to Tender" 
and "yes" to question saying "CAGE Code requested by the US CCR".  Choose "No" as well 
to the Questionnaire - former CAGE Code.  Then, click on Step 4. 
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You will be prompted to a screen asking you to verify the information you have provided.  If 
ok, click on "Create". 
After you submit your request, you will automatically receive:  
 1) a request confirmation/validation e-mail message. You will have to reply to this 
message and; 
 2) a second e-mail message once the CAGE request is processed (assignment of the code 
or reject of the request). 
 
 
52.213-4 Terms and Conditions - Simplified Acquisitions (Other Than Commercial 
Items). (FEB 2012)  
 

(a) The Contractor shall comply with the following Federal Acquisition Regulation 
(FAR) clauses that are incorporated by reference: 

 
(1) The clauses listed below implement provisions of law or Executive order: 

 
(i) 52.222-3, Convict Labor (JUN 2003) (E.O. 11755). 
 
(ii) 52.222-21, Prohibition of Segregated Facilities (FEB 1999) (E.O. 
11246). 
 
(iii) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246). 
 
(iv) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 
U.S.C. 7104(g)). 
 
(v) 52.225-13, Restrictions on Certain Foreign Purchases (JUN 2008) 
(E.o.s, proclamations, and statutes administered by the Office of 
Foreign Assets Control of the Department of the Treasury). 
 
(vi) 52.233-3, Protest After Award (AUG 1996)(31 U.S.C. 3553). 
 
(vii) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 
2004) (Pub. L. 108-77, 108-78). 

 
(2) Listed below are additional clauses that apply: 

 
(i) 52.204-10, Reporting Executive Compensation and First-Tier 
Subcontract Awards (FEB 2012)(Pub. L. 109-282)(31 U.S.C. 6101 
note).  
 
(ii) 52.232-1, Payments (APR 1984). 
 
(iii) 52.232-8, Discounts for Prompt Payment (FEB 2002). 
 
(iv) 52.232-11, Extras (APR 1984). 
 
(v) 52.232-25, Prompt Payment (OCT 2008). 
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(vi) 52.233-1, Disputes (JUL 2002). 
 
(vii) 52.244-6, Subcontracts for Commercial Items (JAN 2011). 
 
(viii) 52.253-1, Computer Generated Forms (JAN 1991). 

 
(b) The Contractor shall comply with the following FAR clauses, incorporated by 
reference, unless the circumstances do not apply: 

 
(1) The clauses listed below implement provisions of law or Executive order: 

 
(i) 52.222-19, Child Labor--Cooperation with Authorities and 
Remedies (JUL 2010) (E.O. 13126).  
 
(ii) 52.222-20, Walsh-Healey Public Contracts Act (OCT 2010) (41 
U.S.C. 35-45) (Applies to supply contracts over $15,000 in the United 
States, Puerto Rico, or the U.S. Virgin Islands). 
 
(iii) 52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.S.C. 
4212) (Applies to contracts of $100,000 or more). 
 
(iv) 52.222-36, Affirmative Action for Workers with Disabilities (OCT 
2010) (29 U.S.C. 793). (Applies to contracts over $15,000, unless the 
work is to be performed outside the United States by employees 
recruited outside the United States.) (For purposes of this clause, 
United States includes the 50 States, the District of Columbia, Puerto 
Rico, the  Northern Mariana Islands, American Samoa, Guam, the U.S. 
Virgin Islands, and Wake Island.) 
 
(v) 52.222-37, Employment Reports on Veterans (SEP 2010) (38 
U.S.C. 4212) (Applies to contracts of $100,000 or more). 
 
(vi) 52.222-41, Service Contract Act of 1965 (NOV 2007) (41 U.S.C. 
351), et seq.) (Applies to service contracts over $2,500 that are subject 
to the Service Contract Act and will be performed in the United States, 
District of Columbia, Puerto Rico, the Northern Mariana Islands, 
American Samoa, Guam, the U.S. Virgin Islands, Johnston Island, 
Wake Island, or the outer continental shelf lands.)  
 
(vii) 52.223-5, Pollution Prevention and Right-to-Know Information 
(May 2011) (E.O. 13423) (Applies to services performed on Federal 
facilities). 
 
(viii) 52.223-15, Energy Efficiency in Energy-Consuming Products 
(DEC 2007) (42 U.S.C. 8259b) (Unless exempt pursuant to 23.204, 
applies to contracts when energy-consuming products listed in the 
ENERGY STAR Program or Federal Energy Management Program 
(FEMP) will be -  
 

(A) Delivered; 
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(B) Acquired by the Contractor for use in performing services 
at a Federally-controlled facility; 
 
(C) Furnished by the Contractor for use by the Government; or 
 
(D) Specified in the design of a building or work, or 
incorporated during its construction, renovation, or 
maintenance.) 

 
(ix) 52.225-1, Buy American Act - Supplies (FEB 2009) (41 U.S.C.  
10a-10d) (Applies to contracts for supplies, and to contracts for 
services involving the furnishing of supplies, for use in the United 
States or its outlying areas, if the value of the supply contract or supply 
portion of a service contract exceeds the micro-purchase threshold and 
the acquisition - 

 
(A) Is set aside for small business concerns; or 
 
(B) Cannot be set aside for small business concerns (see 
19.502-2), and does not exceed $25,000). 

 
(x) 52.232-33, Payment by Electronic Funds Transfer - Central  
Contractor Registration (OCT 2003). (Applies when the payment will 
be made by electronic funds transfer (EFT) and the payment office 
uses the Central Contractor Registration (CCR) database as its source 
of EFT information.) 
 
(xi) 52.232-34, Payment by Electronic Funds Transfer - Other than 
Central Contractor Registration (MAY 1999). (Applies when the 
payment will be made by EFT and the payment office does not use the 
CCR database as its source of EFT information.) 
 
(xii) 52.247-64, Preference for Privately  Owned U.S.-Flag 
Commercial Vessels (FEB 2006) (46 U.S.C. Appx 1241). (Applies to 
supplies transported by ocean vessels (except for the types of 
subcontracts listed at 47.504(d).) 

 
(2) Listed below are additional clauses that may apply: 

 
(i) 52.209-6, Protecting the Government's Interest When 
Subcontracting with Contractors Debarred, Suspended, or Proposed for 
Debarment (Dec 2010) (Applies to contracts over $30,000). 
 
(ii) 52.211-17, Delivery of Excess Quantities (SEP 1989) (Applies to 
fixed-price supplies). 
 
(iii) 52.226-6, Promoting Excess Food Donation to Nonprofit 
Organizations. (MAR 2009) (Pub. L. 110-247) (Applies to contracts 
greater than $25,000 that provide for the provision, the service, or the 
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sale of food in the United States.) 
 
(iv) 52.247-29, F.o.b. Origin (FEB 2006) (Applies to supplies if 
delivery is f.o.b. origin). 
 
(v) 52.247-34, F.o.b. Destination (NOV 1991) (Applies to supplies if 
delivery is f.o.b. destination). 

 
(c) FAR 52.252-2, Clauses Incorporated by Reference (FEB 1998). This contract 
incorporates one or more clauses by reference, with the same force and effect as if 
they were given in full text. Upon request, the Contracting Officer will make their full 
text available. Also, the full text of a clause may be accessed electronically at this 
address: https://www.acquisition.gov/far/.  

(d) Inspection/Acceptance. The Contractor shall tender for acceptance only those 
items that conform to the requirements of this contract. The Government reserves the 
right to inspect or test any supplies or services that have been tendered for acceptance. 
The Government may require repair or replacement of nonconforming supplies or 
reperformance of nonconforming services at no increase in contract price. The 
Government must exercise its postacceptance rights -- 

(1) Within a reasonable period of time after the defect was discovered or should have 
been discovered; and 

(2) Before any substantial change occurs in the condition of the item, unless the 
change is due to the defect in the item. 

(e) Excusable delays. The Contractor shall be liable for default unless 
nonperformance is caused by an occurrence beyond the reasonable control of the 
Contractor and without its fault or negligence, such as acts of God or the public 
enemy, acts of the Government in either its sovereign or contractual capacity, fires, 
floods, epidemics, quarantine restrictions, strikes, unusually severe weather, and 
delays of common carriers. The Contractor shall notify the Contracting Officer in 
writing as soon as it is reasonably possible after the commencement of any excusable 
delay, setting forth the full particulars in connection therewith, shall remedy such 
occurrence with all reasonable dispatch, and shall promptly give written notice to the 
Contracting Officer of the cessation of such occurrence. 
 
(f) Termination for the Government's convenience. The Government reserves the right 
to terminate this contract, or any part hereof, for its sole convenience. In the event of 
such termination, the Contractor shall immediately stop all work hereunder and shall 
immediately cause any and all of its suppliers and subcontractors to cease work. 
Subject to the terms of this contract, the Contractor shall be paid a percentage of the 
contract price reflecting the percentage of the work performed prior to the notice of 
termination, plus reasonable charges that the Contractor can demonstrate to the 
satisfaction of the Government, using its standard record keeping system, have 
resulted from the termination. The Contractor shall not be required to comply with the 
cost accounting standards or contract cost principles for this purpose. This paragraph 
does not give the Government any right to audit the Contractor's records. The 
Contractor shall not be paid for any work performed or costs incurred that reasonably 
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could have been avoided. 
 
(g) Termination for cause. The Government may terminate this contract, or any part 
hereof, for cause in the event of any default by the Contractor, or if the Contractor 
fails to comply with any contract terms and conditions, or fails to provide the 
Government, upon request, with adequate assurances of future performance. In the 
event of termination for cause, the Government shall not be liable to the Contractor 
for any amount for supplies or services not accepted, and the Contractor shall be 
liable to the Government for any and all rights and remedies provided by law. If it is 
determined that the Government improperly terminated this contract for default, such 
termination shall be deemed a termination for convenience. 
 
(h) Warranty. The Contractor warrants and implies that the items delivered hereunder 
are merchantable and fit for use for the particular purpose described in this contract. 

 
52.202-1 Definitions. (JAN 2012)   
 
52.203-7 Anti-Kickback Procedures. (OCT 2010)  
 
52.213-3 Notice to Supplier. (APR 1984)  
 
52.216-24 Limitation of Government Liability. (APR 1984)  
 

(a) In performing this contract, the Contractor is not authorized to make expenditures 
or incur obligations exceeding [ ]dollars. 
(b) The maximum amount for which the Government shall be liable if this contract is 
terminated is [ ]dollars. 

 
52.222-50 Combating Trafficking in Persons.  (FEB 2009)  
 
52.225-25 Prohibition on Contracting with Entities Engaging in Sanctioned Activities 
Relating to Iran--Representation and Certification. (NOV 2011)  
 
52.233-4 Applicable Law for Breach of Contract Claim. (OCT 2004)  
 
52.225-17 Evaluation of Foreign Currency Offers (FEB 2000) 
If the Government receives offers in more than one currency, the Government will evaluate 
offers by converting the foreign currency to United States currency using the exchange rate 
used by the Embassy in effect as follows: 
(a) For acquisitions conducted using sealed bidding procedures, on the date of bid opening. 
(b) For acquisitions conducted using negotiation procedures— 
(1) On the date specified for receipt of offers, if award is based on initial offers; otherwise 
(2) On the date specified for receipt of proposal revisions. 
 

XII. PROVISIONS AND CLAUSES (AIDAR) 

725.703 Source and nationality requirements - Contract clause.  
 
Contractor employees.  
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(a) Except as specifically provided in paragraph (b) of this section, there are no nationality 
restrictions on employees or consultants of either contractors or subcontractors providing 
services under an USAID-financed contract, except that they must be citizens of a 
Geographic Code 935 country, or non-U.S. citizens lawfully admitted for permanent 
residence in the U.S.  
(b) RESERVED. 
 
752.225-70 Source, Origin and Nationality Requirements  
The following clause is required as prescribed in 725.704.  
Source, Origin and Nationality Requirements (FEB 1997)  
(a) Except as may be specifically approved by the Contracting Officer, all commodities (e.g., 
equipment, materials, vehicles, supplies) and services (including commodity transportation 
services) which will be financed under this contract with U.S. dollars shall be procured in 
accordance with the requirements in 22 CFR Part 228, “Rules on Source, Origin and 
Nationality for Commodities and Services Financed by USAID.” The authorized source for 
procurement is Geographic Code 000 unless otherwise specified in the schedule of this 
contract. Guidance on eligibility of specific goods or services may be obtained from the 
Contracting Officer.  
(b) Ineligible goods and services. The Contractor shall not procure any of the following 
goods or services under this contract:  
(1) Military equipment  
(2) Surveillance equipment  
(3) Commodities and services for support of police and other law enforcement activities  
(4) Abortion equipment and services  
(5) Luxury goods and gambling equipment, or  
(6) Weather modification equipment.  
(c) Restricted goods. The Contractor shall not procure any of the following goods or services 
without the prior written approval of the Contracting Officer:  
(1) Agricultural commodities,  
(2) Motor vehicles,  
(3) Pharmaceuticals and contraceptive items  
(4) Pesticides,  
(5) Fertilizer,  
(6) Used equipment, or  
(7) U.S. government-owned excess property.  
If USAID determines that the Contractor has procured any of these specific restricted goods 
under this contract without the prior written authorization of the Contracting Officer, and has 
received payment for such purposes, the Contracting Officer may require the contractor to 
refund the entire amount of the purchase. 
 
 
EXECUTIVE ORDER ON TERRORISM FINANCING 
The Contractor/Recipient is reminded that U.S. Executive Orders and U.S. law prohibits 
transactions with, and the provision of resources and support to, individuals and organizations 
associated with terrorism.  It is the legal responsibility of the contractor/recipient to ensure 
compliance with these Executive Orders and laws.  This provision must be included in all 
subcontracts/subawards issued under this contract/agreement. 


